
 
 
 

YOUR AREA  
map of clubs and services for children and young people 
www.enquire.org.uk/yp 
 

Please use this form to send us details of your project. Please answer all the 
questions as fully as possible (put N/A if the question does not apply).  
 

 
 
Name and address  
 
Name of project/club ______________________________________________  
 
Name of Centre ___________________________________________________  
 
 
Address ____________________________ 
 
___________________________________  
 
Town/city/area ___________ __________  
 
Postcode _________________________  
 
 
Local Authority Area __________________________________  
 
 
Contact details  
 
Project/club phone _______________________________  
 
Project/club email _____________________________________________  
 
Project/ club website ____________________________________________  
 
Contact Name _____________________________________________________  
 
Role of contact person (job title) ____________________________________  
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Child Protection  
 
Does your recruitment procedure include the use of Disclosure Scotland 
Standard and Enhanced checks, as appropriate, for staff and volunteers who 
are working unsupervised with children or young people?   !  Yes     !  No  
 
Are you satisfied that your club/project's procedures f or staff and volunteer 
recruitment and supervision minimise the risk of a child abuser gaining 
access to children and young people via your club/project? !  Yes    !  No  
  
Can Enquire put the address of your project online? !  Yes     !  No 
 
Cost information   
 
Please tick the points that apply to your project.  
 
!  Free  or  !  Unavoidable Charge  
(no need to include optional charges e.g. for trips)  
 
If there is a charge, how much is it?  
 
£ _____________ per _____________________ (hour/session/10 sessionsÉ)  
 
 
 
Is booking needed?  
 
!  Drop-in/no booking needed  
or  
!  Booking sometimes needed  
or  
!  Booking always needed  
 
If booking is needed, what is the process?  
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Facilities Available 
  
!  Transport provided  
!  Cafe/food available  
!  Information and advice service  
!  Counselling service  
!  Support/ advocacy service  
!  Self-advocacy project  
!  Sports activities  

!  Arts and crafts activities  
!  Music/singing/dance activities  
!  Games (e.g. computer games)  
!  Support with school work/ 
study  
!  Out of school care  
!  Computers  
 
 

!  Service for school leavers  (e.g. person-centred planning, help or support 
finding or sustaining work or training or further education placements, 
careers guidance). Please specify:  
 
 
 
 
 
!  Other. Please specify:   
 
 

 
 
Wheelchair accessibility  
 
Please tick the description that best applies to your project/club:  
 
!  Fully wheelchair accessible = absolutely level access into the building 
and into all of the rooms where the young people go, plus suitably adapted 
toi lets  
or  
!  Wheelchair accessible with assistance = perhaps small steps in parts of 
the building (no bigger than a kerb) with staff willing to assist a young 
person to access the building and with suitably adapted toilets  
or  
!  Partially wheelchair access ible = some but not all of the building 
accessible e.g. level access but no adaptations to toilets  
or  
!  Not wheelchair accessible  
 
Please comment on any access issues if you wish:  
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Who Goes?  
 
Age range of children/young people _________ - _________ years  
 
Approximate size of group ____________ 
 
Is your club/project for any specific group of children/young people? (e.g. 
only those from a specific geographical area, or a specific service for young 
people with a disability or particular a ge rangeÉ)  
 
!  No     or      !  Yes (if yes, please give details):  
 
 
 
 
 
 
Opening Times  
 
Please tick all the boxes relevant to your club/project:  
!  Open all year round 
!  Open in term time  
!  Open in school holidays  
!  Special programme for school holidays  
 
 
If you have regular opening hours, please tick the days and fill in the times 
you are open: 
 
!  MONDAY (times)   from _________ to __________  
!  TUESDAY    from _________ to __________  
!  WEDNESDAY   from _________ to __________  
!  THURSDAY    from _________ to __________  
!  FRIDAY    from _________ to __________  
!  SATURDAY    from _________ to __________  
!  SUNDAY    from _________ to __________  
or 
!  Variable Opening Times  
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Further Details  
Please give a flavour of your project/club  in 50-70 words. Aim for a friendly 
and lively tone that will speak directly to children and young people. Try to 
avoid jargon and technical terms:  
 
 
 
 
 
  
 
 
 
Do you have particular facilities for children or young people with a 
disability? For example, st aff who can sign, staff trained in lifting and 
handling people or adapted computers/ materials.   
!  No    or  !  Yes. If yes, please give details:  
 
 
 
 
 
 
Do you have particular faculties for children or young people from black and 
ethnic minority backgroun ds, or to meet particular religious/cultural needs? 
For example, bilingual staff, a prayer room or halal food.  
!  No    or        !  Yes. If yes, please give details:  
 
 
 
 
 
 
Is there anything else you want to include which has not been covered?  
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Nearly finished!  
 
Thank you for taking the time to do this.  It would help us if you could also 
answer the following questions:  
 
How did you hear about Enquire? ____________________________________  
 
 
Would you be willing to display or gi ve out our guides to the children and 
young people you work with (these are free)?  
!  Yes  or        !  No.  
 
Would you be interested in being invited to be involved in Enquire training, 
outreach and participation projects in the future?  
!  Yes  or        !  No.  
 
 
Would you like to be on the mailing list? 
!  Yes, please add me to the Enquire mailing list.  
 
From time to time we may approach you with information about other 
projects, events, publications and magazines that Children in Scotland 
produces or organises. If you do not wish to be contacted, please tick this 
box: !  
We may occasionally wish to make your details available to other not -for -
profit organisations. Please tick this box if you do not wish us to do this:  !  
 
That's it!  
 
All you need to do now i s to send this completed form to:  
 
Jacqueline Wilson 
Enquire  
Children in Scotland 
Princes House,  
5 Shandwick Place.  
Edinburgh  
EH2 4RG  
 
If you have any questions please contact our office on 0131 222 2425 or 
email info@enquire.org.uk  
 

 
Enquire is managed by  
Children in Scotland and funded by the 
Scottish Government 
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